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Lanka Industrial Estates Ltd (LINDEL)

Vacancy — Office Assistant

To strengthen our staff, Lanka Industrial Estates Ltd is seeking suitable candidates
for the post of Office Assistant.

Requirements:

* G.C.E. (O/L) examination or equivalent educational qualifications.

* Willingness to perform office duties such as delivering and collecting letters,
answering phone calls, and carrying out other general office tasks.

» Maintaining the cleanliness of the office.

* Ability to work efficiently with a disciplined and cooperative attitude.

* Experience in government or private institutions will be an added qualification.
* Applicants residing in the Kelaniya/Sapugaskanda area will be given preference.
* The selected candidate will also be required to prepare and serve tea for staff
during office hours.

Age: Between 25 and 40 years.

Please send your detailed Curriculum Vitae (CV) to the following postal or email
address on or before 27th May 2026.

Address:

Chief Executive Officer
Lanka Industrial Estates Ltd
Pattivila Road,
Sapugaskanda,

Makola

Email: rasikac@itmin.net / lindel@itmin.net
Telephone: 011 2400318 /076 3538599
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