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We are looking for young, dynamic, energetic and self-motivated team players who are willing to pursue a
career in insurance. Here's your opportunity to join the winning team and achieve greater heights in your
profession.

Key Job Role & Responsibilities:

e Assist with general administrative and clerical tasks
s Maintain records and ensure accurate documentation
* QOversee inventory and ensure smooth operations

* Support basic financial tasks

Profile:
¥ AJL Qualification (minimum requirement)
¥ Previous experience in an administrative role is an advantage
¥ Basic computer literacy (MS Office, Emall, etc.)
¥ Good communication, negotiation and interpersonal skills
v A good team player and the ability to work independently
¥v"  Age below 35 years, who can join immediately is preferred
¥ School leavers are encouraged to apply
v

Processing of license to ride a motorbike is mandatory

Human Resource Department

MBSL Insurance Company Limited

No. 519, T. B. Jayah Mawatha, Colombo 10
Web: www.mbslinsurance.lk



