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Store Keeper ¥

(Construction - Site)

Requirements

» Have passed G.C.EO/L

* Have minimum 3 to 5 years’ experience in similar position.

* Preference will be given to the applicants with professional qualification in stores management &
those who have worked in construction field.

* Fluency in English

* Age below 45

Responsibilities

* Record the store material receipt and consumption on a daily basis.

* Checking the stock as per records.

* Receiving materials, stocking, recording of receipts, assisting check the quality of the received materials.

* |Issue materials as per the requestion note.

* General supervision on the site regarding wastage of material, improper use of material etc.

* Recollecting any balance/ unused materials at the end of the working days.

* Handing over of the charge of material lying in the site premises of the night security personal from
the day security guards.

* Update records on display boards and display slates regarding the stock.

* Prepare fortnightly/ monthly consumption reports.

* Prepare a list of excess material.

* Update the stocks periodically.

* Inform the concerned engineer of the status of balance material in order to raise further indent.

* Maintain records of tools, machinery etc. on site.

* Inform the concerned engineer of the working condition of the machinery.

Certified
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Join our team and contribute to a thriving resiaential community!
Attractive remuneration based on experience. Submit your resume and cover

R U S H letter to hr1@rushlanka group.com | No. 31, Melbourne Avenue, Colombo 04,

LANKA GROUP




