VACANCY

Insurance Service Assistant-Badulla

JOB PROFILE

Providing administrative assistance to the branch operations
Preparation of documents for Sales Support Division

Maintaining registry for all documents related to branch operations
Answer inbound calls and answer high levels of customer service

ELIGIBILITY CRITERIA

Completion of G.C.E. A/Ls with good results

Sound knowledge in MS office application

Excellent communication skills in English & Sinhala
Language proficiency in Tamil is an added advantage

Forward your CVto
careers@softlogiclife.lk

Softlogic Life is the only company to be listed under Forbes Asia's
200 best companies under $1Bn in 2019 & the youngest brand in history
to have won Brand of the Year twice in a row at the EFFIE Awards (2019 & 202).
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By submitting youwr resume, you confem and consent to have réad, understood, and accepted the Privacy Notice of Softlogic Life at

https:/Ssoftiogicife liyprivacy-notice/ and acknowledge that Softiogic Life Insurance PLC shall, process all the information you provide
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in your resume including personal data 1o evaluate your candidacy for employmentand contact you about potential opportunities. In
venhicaton of your parsonal data, we shall also refer or Carry out saarches as necessary 1o/through social media platformeYWe will

retain your resume for 365 days unless you expressly request deletion or exercise of any of your rights as a data subject



