[Your Name]
[Your Address]
[City, Zip Code]
[Email Address]
[Phone Number]
[Date]

Hiring Manager’s Name
[Bank Name]

[Bank Address]

[City, Zip Code]

Dear [Hiring Manager's Name],

| am writing to express my interest in the Banking Management Trainee position at [Bank Name], as
advertised. With a strong academic background in Finance and Business Management, combined with
hands-on internship experience in the banking industry, | am excited about the opportunity to
contribute to your esteemed institution while continuing to develop my expertise in financial services.

| recently graduated from [Your University] with a degree in [Your Degree, e.g., Finance, Business
Administration], where I consistently ranked in the top [X]% of my class. My coursework provided me
with a solid foundation in financial analysis, risk management, and business strategy. In addition to my
studies, | completed an internship at [Previous Company/Bank], where | gained valuable insights into
the daily operations of a financial institution, from customer service and lending to back-office
functions like compliance and reporting.

| am particularly drawn to this position because of [Bank Name]’s reputation for fostering young talent
through comprehensive training and mentorship programs. | am eager to learn from the best in the
field, while bringing my strong analytical abilities, adaptability, and enthusiasm to the role. | am
confident that my commitment to excellence, combined with a proactive approach to problem-
solving, will allow me to make a meaningful contribution as part of your team.

| would welcome the opportunity to further discuss how my background and skills align with the
needs of [Bank Name]. Thank you for considering my application. | look forward to the possibility of
contributing to your team and am available for an interview at your convenience.

Sincerely,
[Your Full Name]



